Policy Name: Off-Site Staff Safety Precautions
Effective Date: 
Responsible Officer:

Policy Number:  
Last Reviewed/Revised Date: 
Board Approval Date:

Policy Statement: 
Any employee of HEALTH CENTER working off-site shall observe general safety policies and procedures at all times. The aim of this policy is to ensure the well-being of HEALTH CENTER staff and to minimize the risks faced. 
Procedure:
General Safety Precautions
· Remain professional at all times (includes attire, behavior, language) 
· Wear ID Badge/HEALTH CENTER identification
· Remain alert and aware of surroundings
· Communication with off-site contact:
· Communicate with patient/off-site contact prior to the visit (if this applies)

· Ensure supervisor or co-worker (other than another co-worker going off site) knows where you are going (times/location[s]) 
· Carry working cell phone (charged and working) 
· All incidents involving HEALTH CENTER staff shall be reported using the Incident Reporting Form
· In case you feel threatened while off-site:

1. step away from the situation
2. get to a secure location 
3. call 9-1-1

4. contact your supervisor as soon as possible 

· Be aware of dangerous animals 

· Use a Buddy System (e.g., attend off-site events with a co-worker) when possible 

· To minimize risk, do not carry large amounts of money or other valuables. In the event that you are under threat of robbery, do not resist. 
· Vehicle Precautions 

· Ensure vehicle is in the proper condition to travel to and from the off-site location 

· Wear seatbelts at all times 
· Ensure vehicle has the proper equipment in case of an emergency (e.g., flashlight, first aid kid, spare tire, etc.) 

· Obey the laws of the road 
· Lock doors when exiting the vehicle
· Before entering vehicle, look under the vehicle
· Be sure to check backseat and passenger areas to ensure they are safe
References:
· NCFH – General Safety Precautions, Safety of Community Workers 

Policy Cross References:
· Incident Reporting Form 
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